Process for becoming an Associate at SoulFriends

Welcome to SoulFriends and thank you for expressing an interest in becoming an Associate. We are

honored to be partnering with your business. If you visit our website, SoulFriends.com, you will find

information on the benefits of membership. The purpose of this document is to help guide you through

the process of joining SoulFriends and setting up your Associate profile.

Step 1: Join!

To join SoulFriends, click the “Join” link in the top menu. You will be navigated to the new member page

(register.php).

On the Join (Registration) page, you will be asked to

Abimamal Wapsrd Il rmaton {prtde]

Step 2: Confirmation Token.

SoulFriends will send an email to the address you provided.

From: newmbr@soulfriends.com [mailto: newmbr@soulfriends.com]
Subject: SoulFriends Membership Verification

Dear SoulFriend Joy Bonham
Thank you for joining our SoulFriends community!
This email is a verification that the address you provided is accurate and an invitation to activate your membership.

You will be able to log in immediately.

click the help buttons in the login panel.
Thank you for your patience as we grow!
... the SoulFriends Community

Click the link below to activate your membership: Click Here

Send inquiries to: SoulFriends.

If you are unable to log in, please contact the webteam@soulfriends.com. If you have forgotten your usemame or password,

provide a username, password, and email address.
: Please provide your first name, last name and
T occupation so we can learn more about you.

Select Member type “AF” for Associate Friend.

Please check your spam folder if you did
not receive the email. If you cannot find
the email, please contact
webteam@soulfriends.com or fill in the
‘contact us’ form on the website.

Note: You must have a valid email
address to be a SoulSage.

Note the line that says “to activate your
membership Click Here”. The link
contains a token. The token is like a key,
it opens the door to our community.
You must click on the link to unlock your
membership.
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Step 3: Log onto SoulFriends.

From the home page, click Login.

:giﬁr.lljﬁ[c‘mds SoulChest SoulSages SoulCircles Associates Offerings SiteHub Join Login
- — [ T~ CLllF valianiina s
Soulfriends You will be taken to the Member Access page (login.php).

Enter your username and password. Click the login button.

Name
Password

== I If you have forgotten your username and/or password, click
the Help link to reset them.

¥ you haer Rorgotien of newd 1o changs
Four passward ar e, sliok Help

Please Nokes The user logn process was modfied a3 of Aprl
25th wath the burch of SouiCreies. [ you have net igoed i

since then, you may need 8 acquine e paswerd, Cidk on
e ik b Lo o e sl A v vl b st 5
your regstened emal address. Tou need only g0 rough the

Dassword reset once.

Ef you sall ane unsble b log in contact the WebTeam.

Step 4: Enter your Associate Information.

After logging in, you will be taken to the Member Portal page (member_portal.php).

SoulFriends Member Portal - Joy Bonham

The Member Portal page is your gateway to various features
and functions on SoulFriends.

my Contributions
update my log
add a Soulseed
el vt

add a Special Offer

update a Special Offer

[

4.a: The first step is to update your contact information.

Menber Suney Start by clicking “update my Contact Info”.

my Profile L? z‘h:lu:liﬂm_:I!illlr!swellldmlll:clﬂiee

:::T:::.:::,. ==y 4.b: The second step is to create your Associate profile.
\VE ; e o you use sl archtypes with your Start by clicking “update my SoulSage Profile”.

change mail/Password [Ve: | m [+ ]

I 4.c: The third step is to “view my Associate profile”.

it a Friend If you are happy with your profile, go on to Step 5. If you
M e would like to modify your profile, revisit steps 4a or 4b.

view Hember tielp
contact Soulf rends

Note: if you do not see all the member options on the left,
W s snpccin skl o wekel, s oo Heb e please contact member services. It is possible that your
profile was set up as a SoulFriend and not an Associate.
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Step 4a: Update your Contact Information.

You can update your contact information on the Member Contact page (member_contact.php).

WW:;:""" Contact Tntormation On the member contact form, you can update your personal
e information. Business phone, mobile phone, facebook,
website, email, etc.

Farst Name: oy

‘Tusplay name: - S PROF,MET . H T
p———— - There are many options for setting up your profile. If you
A ,_ have any questions or need assistance, please contact

Website: bt W smpyrasiznachng com I i

seterd . Joy member services.

Campany Hame: Empyroal Coaching
Hailing Address: P 0 Box 70956

Oty Sunmvyvale State I CA - 24086
Home Phomes (o) soocsoon | 408 ) T 0910

Business Phone: (oo o000 405 ) 774 - 0910

Cell Phone: (oo wocwoo (408 ) 420 - 0325

T oo oeanone )

Social Network Links

K repiwww tacenook comjoytanham

B3  tep twwmlinkedin comfinoybonham

Step 4b: Create your Associate profile.

The Associate profile page is where you enter key attributes about your company (associate_profile.php).

Associate Profile: Empyreal Coaching Enter keywords for searching and accessing your
products. Enter your offerings message. The first
bullet point is displayed on the home page under your

The following information (%} is required to featured your profile on SoulFriends

Share my Profile on SoulFriends: @ ves () No
photo.
Search . .
Keywords: ontological career group team organizations Enter any teStImOI’IIa|S about your prOdUCt.

Your offerings message: Three bullst points about you or your arg of NOT MORE THAN 150 characters each

*Bullet point 4: (150 The ancient Greeks called the highest heaven: Empyrean. t was considered a realm
char) of pure fight.

Bullet point 2: In coaching, we bring conversation to the ight of the present moment, whie
acknowledging the past and looking into a future of mindful creation.

Bullet point 3: Within each of us lies the desire to find meaning beyond the moment, to discover our
true selves, to grow our relationships, our work and joyfulness.

Personal Message: (250 char) Testimonial: (250 char)

Empyreal Coaching focuses on providing positive human
and organizational development, focusing on small
companiies, teams or groups.

Other: (250 char)
Visit our website to learn more about our organization.
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(Associate profile continued ..)

oyt o e g Bl 5
\ 9 ” e o 5 [00 phes] 1 ) uom et

e i et G 3 S b If you have a photo to accompany your profile, you can
o . . .. . . e
s s g A upload it here. There are size limitations. A jpeg or gif image
e o binoics coms ahactagerss sk oo with a width and/or height of 100-150 pixels works best.
Arcas of Foom or Intenest

Spocializations: .
r—— o — Select the areas of focus for your services or products. We

e b oo have six areas of specialization and over 60 niches to choose
— from.

Agdeton Ece-pyycheegy Marmge Saminys Yoge . . .

Alicen Sortuety Ecovertunly satre (You are limited to 20 niches.)

2gnzane ¢ Educaton Wythoiogy Senory

Zichemy Erngagram Mate Smercan Shamanam
o Animanfery Esateric | Nature Shinin.

Anety Famiy NDE Saram

s Click the Submit button once you feel your profile is

kel "Bt 4 Sarve your membersbip information

complete. You can save (submit) and edit your profile as
often as you like.

Step 4c: View your Associate profile.

You can preview your public profile page. You must set the ‘share profile’ flag to Yes for visitors to iew
your SoulSage profile.

Joy Bonham, MA, C5G, ACC Y’
N e 7908

Click view my Associate profile from the Member Portal page.

Note: The current version of SoulFriends has two profiles,
one for the SoulCircles (forums and blogs) and one for you
Associate profile listing. The two profiles will be consolidated
into one the Summer of 2011.

Step 5: Share your profile.

If you are happy with your profile, click the Share option button on the SoulSage profile page.
) Click Yes to share your with the public.
Your profile cannot be viewed by SoulFriends visitors if

sh Profil SoulFriends: @ ves O N .
are my Frofie on sonfrends == ° Share my profile is set to No.

8
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Step 6: Associate Verification.

When you share your profile, a message is sent to Member Services. The SoulFriends team reviews your

profile and verifies that it meets the minimum requirements for publication on SoulFriends.

Step 7: Pay your Fees.

The last step is to pay your advertising fees.

my Profile

view my Associate profile
update my Associate Profile
update my SoulCircle profile
update my Contact Info

change Email/Password
‘ pay my Account

[

wT

Pay Fees

Pay your fees on-line conveniently and safely via PayPal's secure server!

ADVERTISING FEES $150

Through June 1, 2011, we are offering a “buy 3 months, get 3 menths free” special on
Associate Member advertising (which means a 6 month advertising package for the
unbelievably low price of $150). Enter promo code: NLE2011.

To learn more about the benefits of becoming a SoulFriends Associate please refer to
the benefits page.

Advertising promo code: Pay Now

B visa 2 e e

SETUP FEE $25

If you would like assistance with setting up your profile, or would like the SoulFriends

Support team to do this, we offer this service for a one time $25 fee. If you dedide (or

have decided) to do this, please select this payment option,

Setup promo code: Pay Now
= s ] e

Clicking on one of the PayPal PayMow buttens above will take you te a PayPal page where you will be able to pay your fee.

Paypay will email you a receipt for the transaction. Please note that after making your payment it could take up to one full business
day for all the appropriate changes to be reflected within your SoulFriends account.

From the Member Portal page, click pay my
Account.

You will be taken to the Pay Fees page.

On the Pay Fees page, click on the Advertising
Fees Pay Now button.

If you have a promo code, please enter in the
textbox to the left of the Pay Now button.

(Visit our Special Offers page for any
promotions SoulFriends might be offering.)

If you would like someone from SoulFriends
to set up your initial profile, click on the Pay
Now button in the Setup Fees section.
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SoulFriends When the Pay Now button is activated, you
will be taken to a PayPal page with the
appropriate fee present for payment.

Your order summary

Descriptions Amount

If the amount is incorrect, please contact
AdvertisingFees_for_Member_29 $150.00 .
soom Member Services.

Item total $150.00

Total $150.00 USD

Step 8: Associate Publication .

When your fees are paid, the Member Services is notified of the payment. Soulfriends will flip the
switch and your profile will be featured in our listings and on our home page.

Step 9: Associate Features.
After verification, many options and features of SoulFriends become available.

All Associates have a blog available to them on
SoulFriends. If you already have a blog elsewhere,
update my Blog we encourage you to re-post your entries here.

my Contributions

add a SoulSeed . .
If you have a special offer, you can add it to

add an Event I}} SoulFriends. It will appear on your profile page

add a Special Offer and will also get mentioned on the home page.

update a Special Offer

If you have any questions or have difficulties in creating your SoulSage profile we encourage you to
contact Member Services or the Webteam.

And once again, Welcome to SoulFriends!
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